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TP. Ho Chi Minh, ngay/jQ thdng 5 nam 2021

QUYET DJNH
Ye viec Ban h^nh Quy che heat dong cua Hgi dong quan tri
Tong cong ty Co phan Dich vu Ky thuat Dau khi Viet Nam

HQI DONG QUAN TRJ
TONG CONG TY CO PHAN DJCH VQ KY THUAT DAU KHI VIET NAM

can c\i Luat Doanh nghiep s6 59/2020/QH14 dugc Qu6c hpi nirac Cgng h6a Xa hgi
Chii nghia Vigt Nam thong qua ngay 17/6/2020, c6 higu l\rc tu ng^y 01/01/2021;

Can cu Di6u le TOng cong ty C6 ph^ Dich v\i Ky thuat Dau khi Viet Nam;

can cu Nghi quyk cugc Hpp Dai hoi ddng c6 dong Tong cong ty C6 phdn Dich vp Ky
thuat mu khi Vigt Nam s6 134/NQ-DvkT-DHDCD ngay 28/4/2021;

QUYET DINH:

Dieu 1. Ban hanh Quy che hoat dgng cua Hoi dong quan tri Tong cong ty C6 phan
Djch vu Ky thuat Dau khi Viet Nam nhu kem theo

Dieu 2. Quyet dinh nay c6 hieu l\rc ke tu: ngay ky.

Dieu 3. Thanh vien Hgi dong qudn trj. Ban T6ng Giam doc, Ke toan truong, Truong
Ban chuc nang, Nguoi dai dign cua Tong cong ty tai cac Don vi, to chuc, ca nhan c6 lien
quan cua Tong cong ty Dich vu Ky thuat Ddu khi Viet Nam, PTSC ch;u trach nhigm thi
hanh Quyet dinh nay./.

Nai nh^n: ̂
- NhurDieuS;
-  BanTVDU;

-  Ban KS;

-  Liru: VT, BTK (TLMK).
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fOM® lLMQU:^jE)pffi CHUNG 2
'dieu chinh va doi tirgng ap diing 2

Dieii^rS^Si^ghia, thuat ngir 2
Dieu 3. Nguyen tic hoat dong ciia HDQT 2

CHirONG II. THANH VIEN HOI DONG QUAN TRI 2
Dieu 4. Quyen va nghia vu cua thanh vien HDQT 2
Dieu 5. Quyen dugc cung cap thong tin ciia thanh vien HDQT 3
Dieu 6. Nhiem ky, ca cau, tieu chuan va dieu kien thanh vien HDQT 3
Dieu 7. Chu tich HDQT 4
Dieu 8. Bau, mien nhiem, bai nhiem, thay the va bo sung \hanh vien HDQT 4

CHirONG III. HQI DONG QUAN TRJ 4
Dieu 9. Quyen va nghia vu ciia HDQT 4
Dieu 10. Nhiem vu va quyen h^ ciia HDQT trong viec phe duyet, ky ket hop dong giao dich
vai ngubd CO lien quan 5
Dieu 11. Trach nhiem vu ciia HDQT trong viec trieu tap hop DKE)CD bat thuong 5
Dieu 12. Cac Tieu ban, bo phan giiip viec HDQT 5 9

CHirONG IV. CUQC HOP CUA HQI d6nG QUAN TRI 6 DjCH^vi
Dieu 13. Cuoc hop ciia HDQT 6 *^1 d/
Dieu 14. Bien ban hop va nghi quyet HDQT 8
Dieu 15. Thong qua nghi c[uyet theo hinh thiic lay y kien b^g van b^ 9 '

CHUONG V. BAO CAO, CONG KHAI CAC LOHCH 9
Dieu 16. Trinh bao cao h^g nam 9
Dieu 17. Thu lao, thuong va Igi I'ch khac ciia thanh vien HDQT 10
Dieu 18. Cong khai cac Igd I'ch lien quan 10

CHUONG VI. MOI quan' HE CUA HQI DONG QUAn TRI 10
Dieu 19. Moi quan he giua cac thanh vien HDQT 10
Dieu 20. Moi quan he cua HDQT voi Tong Giam doc 11
Dieu 21. Moi quan he ciia HDQT voi Ban Kiem soat 11
Dieu 22. Moi quan he ciia HDQT voi to chiic D^g, Cong do^, Hoi Cim chien binh va Do^
thanh nien 11

CHUONG VII. DIEU KHOAN THI HANH 12
Dieu 23. Dieu khoan thi hanh 12
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QUY CHE HOAX DONG CUA HQl DONG QUAN TRI
TONG CONG TY C6 PHAN DICK VU KY THUAT dAU KHI VIET NAM
(Ban hanh kem theo Qnyet dinh soJ/^S/QD-DVKT-HDQTn^dy /ff) /5/2021)

CHirONG I

QUY DINH CHUNG

Dieu 1. Pham vi dieu chinh va doi tirong ap dung

1. Ph^ vi dieu chinh: Quy che hoat dong cua Hoi d6ng quan tri T6ng cong ty C6 phkn
Dich VU Ky thuat Dau khi Viet Nam (sau day goi tit la "Quy chi" hoac "Quy ch6 hoat
dong HDQT") quy dinh co cau to chuc nh^ sir, nguyen tac hoat dong, quySn h^, nghia
VU cua Hoi dong qu^ tri va cac thanh vien Hoi dong quan tri nham hoat dong theo quy
dinh tai Luat Doanh nghiep, Dieu le Tong cong ty va cac quy dinh khac cua phap luat
CO lien quan.

2. Doi tugng ap dung: Quy che nay dugc ap dung cho HDQT, cac Thanh vien HDQT T6ng
cong ty.

Dieu 2. Dinh nghta, thuat ngir

Quy che nay su dung va ap dung cac thuat ngu, chu vi6t tat theo quy dinh tai DiSu le T6ng
cong ty va Quy che quan tri noi bo Tong cong ty.

Dieu 3. Nguyen tac hoat dong cua HDQT

1. HDQT Im viec theo n^yen t4c tap the, quyet dmh theo da s6. Cac thMi vien HDQT
chiu trach nhiem ve ph^ viec ciia minh va cung chiu trach nhiem tnroc DHDCD va
truoc phap luat ve cac nghi quyet, quydt dinh ciia HDQT d6i voi sir phat tri8n ciia T6ng
cong ty.

2. HDQT giao trach nhiem cho Tong Giam doc to chuc dieu hMi thirc hien cac nghi quyet,
quyet dinh ciia HDQT. Trong trubng hop c^ thiet, HDQT ph^ cap cho Tong Giam
doc quyet dinh cac v^ de thuoc tham quyen ciia HDQT.

3. Mpi hoat dong ciia HDQT, cac thanh vien HDQT va bo may giiip viec HDQT phai bao
dam tuan thii cac quy dinh ciia phap luat, Dieu le Tong cong ty va phuc vu Igi ich ciia
Tong congty.

CHirONG H

THANH VIEN HOI DONG QUAN TRI

Dieu 4. Quyen va nghla vu cua thanh vien HDQT

1. ThMi vien HDQT c6 day dii cac quyen theo quy dinh ciia Luat Doanh nghiep, Luat
Chung khoan, Dieu le Tong cong ty, Quy ch6 nay va cac quy dinh ciia phap luat, quy
dinh ngi bo c6 lien quan.

2. Thanh vien HDQT c6 nghia vu theo quy dinh ciia phap luat, Dieu le Tong cong ty va
cac nghia vu sau:
a. Thuc hien cac nhiem vu ciia minh mot each trung thuc, can trgng vi Igi ich cao nhat
ciia Co dong va ciia Tong cong ty;
b. Tham du day dii cac cugc hop ciia HDQT va c6 y kien v6 cac van de dugc dua ra thao
luan;
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c. Bao cao kip thai, day du vai HDQT cac khoan thu lao nhan dugc tir cac Cong ty con,
Cong ty lien ket va cac to choc khac;
d. Bao cao HDQT tai cuoc hop gan nhat cac giao djch gitra Tong cong ty, Cong ty con
do T6ng cong ty nam quyen chi phoi tren 50% Von dieu le tro ien vdi thanh vien HDQT
va nhtmg ngudi c6 lien quan cua thanh vien do; giao dich giua Tong cong ty voi cong
ty trong do thanh vien HDQT la th^h vien sang lap hoac la ngudi quan ly doanh nghiep
trong thdi gian 03 nto g^ nhat truoc thdi diem giao dich;
d. Thuc hien cong bo thong tin khi thuc hien giao dich c6 phieu ciia Tong cong ty theo
quy dinh ciia phap luat.
e. Nghien cuu, danh gia tinh hinh, ket qua hoat dong va dong gop vao viec xay dimg
phuong hudng, ke hoach hoat dong kinh doanh cua Tong cong ty trong tung thdi ky.
g. Kiem tra, giam sat viec thuc hien cac nghi quyet, quyet dinh cua DHDCD va HDQT.
h. Giai trinh trudc DHDCD, HDQT ve viec thuc hien nhiem vu dugc giao khi dugc yeu
cau.

i. De xuat y kien, bien phap giai quyet cac van de lien quan den Imh vuc cong viec, Don
vi dugc ph^ cong va de xuat giai quyet nhung cong viec khac lien quan den to chuc,
hoat dong cua Tong cong ty.

3. Tung thMi vien HDQT cung vdi cac thanh vien HDQT khac qu^ ly va giam sat cac
hoat dong ciia Tong cong ty theo quy dinh ciia Quy che nay, Dieu le Tong Cong ty va
theo quy dinh phap luat c6 lien quan.

4. Cac thanh vien doc lap HDQT thong nhat each thuc to chiic, phan cong, phoi hgp cac
hoat dong theo quy dinh doi vdi nhiem vu thanh vien doc lap HDQT va thong bao cho
HDQT, cac ben lien quan ve each thuc neu tren.

5. Thanh vien doc lap HDQT phai lap bao cao danh gia ve hoat dong ciia Hoi dong qu^
tri theo Quy dinh hien hMi ciia phap luat.

6. Thanh vien doc lap HDQT phai thong bao vdi HDQT ve viec khong con dap ung dii cac
tieu chu^ va dieu kien quy dinh. HDQT phM thong bao trudng hgp thMi vien doc lap
HDQT khong con dap ung dii cac tieu chuan va dieu kien tai cugc hgp DHDCD gan
nhat hoac trieu tap hgp DHDCD de bau bo sung hoac thay the thanh vien doc lap HDQT
theo quy dinh.

Dieu 5. Quyen dugc cung cap thong tin cua thanh vien HDQT

1. ThMi vien HDQT cd quyen yeu cau Tong Giam doc, cac Phd Tong Giam doc, Ke toan
trudng, ngudi qu^ ly khac ciia Tong cong ty, Ngudi dai dien ciia Tong cong ty tai cac
Don vi cung cap cac thong tin, tai lieu ve tinh hinh tai chmh, hoat dong kinh doanh ciia
Tong cong ty, Don vi de thuc hien nhiem vu ciia minh.

2. Ngudi quan ly dugc yeu cau phai cung cap kip thdi, day dii va chinh xac thong tin, tm
lieu theo yeu cau cua thanh vien HDQT.

Dieu 6. Nhiem ky, co* cau, tieu chuau va dieu kien thanh vien HDQT

1. So lugng, CO cau, nhiem k}' ciia thMi vien theo quy dinh tai Dieu 26 Dieu le Tong cong

2. Thanh vien HDQT phai dap ung cac tieu chuan va dieu kien theo quy dinh tai Dieu 25
Dieu le Tong cong ty va cac quy dinh ciia phap luat hien hanh.
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Dieu 7. Chu tich HDQT

1. Chu tich HDQT do cac thanh vien HDQT bau, miln nhiem, bai nhiem trong so cac thanh
vien HDQT.

2. Chu tich HDQT khong dugc kiem Tong Giam doc.
3. Chu tich Hoi dong quan tri c6 quyen va nghTa vu theo quy dinh cua phap luat, Dieu le

Tong cong ty, Quy che qu^ tri noi bo Tong cong ty va cac quyen, nghia vu sau:
a. Chi dao, dieu phoi cong viec ciia HDQT tren co so Ke hoach, Phan cong nhiem vu
trong HDQT cho cac thanh vien HDQT va cac cong viec khac thuoc tham quyen HDQT.
b. Dam bao cac thanh vien HDQT nh^ dugc thong tin day dii, khach quan, chinh xac
va du thai gian thao luan cac van de ma HDQT phai xem xet;
c. Theo doi, don doc cac thanh vien HDQT trong viec thuc hien cac cong viec, nhiem
vu dugc phan cong; chu tri danh gia ket qua Ito viec cua timg thanh vien HDQT, cac
Tieu ban, Uy ban cua HDQT.

Dieu 8. Bau, mien nhiem, bai nhiem, thay the va bo sung thanh vien HDQT

1. Viec mien nhiem, bai nhiem, thay the va bo sung thanh vien HDQT thuc hien theo trinh
tu, each thuc quy dinh tai Dieu le, Quy che quan tri ngi bg Tong cong ty va quy dinh
cua phap luat.

2. HDQT phai trieu tap hgp DHDCD dl bau bo sung thMi vien HDQT trong truang hgp
sau day:
a. Trong vong 30 ngay ke tu ngay so lugng thMi vien HDQT con lai it ban so lugng
thMi vien toi thieu theo quy dinh cua phap luat;
b. Trong vong 60 ngay ke tu ngay so lugng thMi vien HDQT bi gito qua mot phan ba
so vdi quy dinh tai Dieu le Tong cong ty;
c. Tru trudng hgp quy dinh tai diem a va diem b kho^ nay, DHDCD bau thanh vien
mdi thay the thMi vien HDQT da bi mien nhiem, bai nhiem tai cuoc hgp gan nhat.

CHirONG III

HOI DONG QUAN TRI

Dieu 9. Quyen va nghla vu cua HDQT

1. HDQT la CO quan qu^ ly Tong cong ty, c6 to^ quyen nhan danh T6ng cong ty dS quyet
dinh, thuc hien quyen va nghTa vu cua Tong cong ty, tru cac quyen va nghia vu thugc
tham quyen ciia DHDCD.

2. Quy8n va nghTa vu cua HDQT theo quy dinh cua phap luat, Dieu le Tong cong ty, Quy
chd quan trj ngi bg Tong cong ty va cac quyen, nghTa vu sau:
a. Chi dao xay dung va ban hanh cac van ban quy dinh ngi bg ve to chuc, qu^ tri, dieu
hanh, va kiem soat rui ro...nham dto bao boat dgng cua Tong cong ty dugc qu^ ly,
kiem soat day du, an toan va dat hieu qua cao.
b. HDQT CO the thanh lap cac Tieu ban, Uy ban vMioac bg ph^ true thugc HDQT d6
tu v4n, tham muu, giup HDQT thuc hien nhiem vu, quyen h^ cua minh theo quy dinh
cua phap luat va theo Dieu le cua Tong cong ty.
c. Qu^ ly va chi dao kidm toan ngi bg, he thong kiem tra, kiem soat ngi bg boat dgng
hieu qua theo quy dinh ciia phap luat.
d. Ki6m tra, giam sat viec thuc hien cac nghi quyet, quyet dinh cua DHDCD hoac cua
HDQT.

Trang 4/12



d. Chiu trach nhiem tnrac phap luat, tniac DHDCD trong viec thirc hien nhiem vu,
quyen dugc phap luat, Dieu le Tong cong ty quy dinh hoac dugc DHDCD giao, liy
quyen.

e. Quyet dinh, phe duyet viec thuc hien cac kien nghi ciia kiem toan ngi bg, chi dao cac
bg phan thuc hien kien nghi ciia kiem toan ngi bg, c6 bien phap xu ly kip thai khi c6 cac
kien nghi, de xuat ciia kiem toan ngi bg.

3. HDQT thong qua nghi quyet, quyet dinh b^g bi6u quyet tai cugc hgp, lay y kien bang
b^ hoac hinh thuc khac do Dieu le Tong cong ty quy dinh. Moi thanh vien HDQT

CO mot phieu bieu quyet.
4. Truang hgp nghi quyet, quyet dinh do HDQT thong qua trai vai quy dinh cua phap luat,

nghi quyet DHDCD, Dieu le Tong cong ty gay thiet hai cho Tong cong ty thi cac thanh
vien tan thknh thong qua nghi quyet, quyet dinh do phai cung lien dai chiu trach nhiem
ca nh^ ve nghi quyet, quyet dinh do va phai den bu thiet hai cho Tong cong ty; thanh
vien phan doi thong qua nghi quyet, quyet dinh noi tren dugc mien tru trach nhiem.

Dieu 10. Nhiem vu va quyen han cua HDQT trong viec phe duyet, ky ket hop dong
giao djch v6i nguoi c6 lien quan

f  ■y

1. HDQT chap thuan cac hgp dong, giao dich c6 gia tri nho han 35% hoac giao dich dan
den tong gia tri giao djch phat sinh trong vong 12 thang ke tu ngay thuc hien giao dich
diu tien CO gia tri nho han 35% t6ng gia tri tai ghi tren bao cao tai chinh gan nhat
giua Tong cong ty vai mot trong cac doi tugng sau:
- Thanh vien HDQT, Kiem soat vien, TGD, nguai qu^ ly khac va nguai c6 lien quan

r

Ciia cac doi tugng nay;
- Co dong, nguai dai dien liy quyen ciia c6 dong sa huu tren 10% tong von c6 ph^ pho
thong ciia Tong cong ty va nhung nguai c6 lien quan ciia hg;
- Doanh nghiep c6 lien quan den cac doi tugng quy dinh tai kho^ 2 Dieu 164 Luat
Doanh nghiep.

2. Truang hgp nay, nguai dai dien T6ng cong ty ky hgp dong, giao dich phai thong bao
cho thMi vien HDQT, Kiem soat vien ve cac doi tugng c6 lien quan doi vai hgp dong,
giao dich do va giii kem theo du thao hgp dong hoac ngi dung chii yen ciia giao dich.
HDQT quyet dinh viec chap thuan hgp dong, giao dich trong thai han 15 ngay ke tu
ngay nh^ dugc thong bao; thanh vien HDQT c6 Igi fch lien quan den cac ben trong hgp
dong, giao dich khong c6 quyen bieu quyet.

Dieu 11. Trach nhiem vu cua HDQT trong viec trieu tap hop DHDCD bat thuang

1. HDQT phai trieu tap hgp DHDCD bat thuong theo quy dinh tai Dieu 14 Dieu le Tong
cong ty.

2. Trinh tu, thii tuc t6 chiic hgp DHDCD bat thuong thuc hien theo quy dinh tai Dieu 4
Quy che quan tri ngi bg Tong cong ty.

Dieu 12. Cac Tieu ban, bo phan giiip viec HDQT

1. TiSu ban: HDQT c6 th8 thanh lap Tieu ban true thugc de phu trach ve chinh sach phat
tridn, nh^ su, luang thuong, kiem toan ngi bg, quan ly nii ro. So lugng thanh vien ciia
Tieu ban do HDQT quyet dinh c6 toi thieu la 03 nguai, bao gom thanh vien HDQT va
thmh vien ben ngoai. Hoat dong ciia Tieu ban phm tuan thii theo quy dinh ciia HDQT.
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Viec thuc thi quyet dinh ciia HDQT hoac ciia cac Tieu ban phai phu hop vai cac quy
dinh phap luat va quy dinh tai Dieu le Tong cong ty, Quy che quan tri noi bo Tong cong

2. Nguai phu trach quan tri Tong cong ty: HDQT bo nhiem it nhat mot (01) nguai lam
Nguai phu trach quan tri. Tieu chuan, dieu kien, viec b6 nhiem, mien nhiem, quyen h^,
nghia vu ciia Nguai phu trach quan tri theo quy dinh tai Dieu le Tong cong ty, Quy che
qu^ trj npi bo Tong cong ty va Quy dinh hien hMi ciia phap luat.

3. Ban Thu ky Tong cong ty: la bo phan true tiep giiip viec cho HDQT. Co cau to chuc,
chiic n^g nhiem vu va dinh bien nh^ su ciia Ban Thu ky do HDQT quyet dinh phu
hop vai quy dinh ciia phap luat. Can cii dinh bien da dugc HDQT thong qua, Chii tich
HDQT phe duyet de xuat tuyen dung, bo nhiem, khen thuang, ky luat nh^ su thuoc
Ban Thu ky sau khi tham khao y kien cac thanh vien HDQT va Tong Giam doc. Viec
tuyen dung, ky hop dong lao dong va che dp chinh sach cho nh^ su thupc Ban Thu ky
theo quy dinh phap luat va quy che npi bp cua Tong cong ty.

4. Ngom cac bp phan giiip viec neu tai Khoan 1, 2, 3 ciia Dieu nay, HDQT su dung cac
Ban chuc nang de thuc hien tham muu, giiip viec cho HDQT theo chiic n^g, nhiem vu
dupe giao hoac su dung dich vu tu v^ chuyen nghiep (neu c^ thiet) de thuc hien nhiem
vu va quyen h^ ciia HDQT.

CHirONG IV

CUQC HOP CUA HOI DONG QUAN TRI

Dieu 13. Cuoc hop cua HDQT

1. Cupc hpp bau Chii tich HDQT: HDQT phai to chuc cupc hpp bau Chii tich HDQT theo
quy dinh ciia phap luat, Dieu le Tong cong ty va theo trinh tu, thii tuc quy dinh tai Dieu
14 Quy che qu^ tri npi bp Tong cong ty.

2. HDQT to chuc cupc hpp hang quy do Chii tich HDQT trieu tap vao tuan thii ba ciia
thang dau tien ciia moi quy hoac thbi diem khac do Chii tich HDQT quyet dinh.

3. Cupc hpp hang quy ciia HDQT xem xet cac van de thupc thto quyen, bao gom cac npi
dung sau:
a. Tinh hinh boat dong, ket qua thuc hien cac chi tieu ke hoach san xuat kinh doanh va
ke hoach ciia quy tiep theo ciia Tong cong ty;
b. Tinh hinh tai chinh va viec thuc hien ke hoach tai chinh ciia nhung thang tiep theo;
c. Bao cao ket qua, danh gia viec thuc hien cac nghi quyet, quyet dinh ciia DHDCD,
HDQT; cac ket luan ciia co quan c6 thto quyen;
d. Cac npi dung khac.

4. Chii tich HDQT chi dao chu^ hi day dii cac tai lieu lien quan den npi dung cupc hpp.
Cac thanh vien HDQT, TOD can cii tinh hinh thuc te ciia Tong cong ty c6 the de nghi
bo sung them cac npi dung khac. De nghj b6 sung phai dupe giii den HDQT trong thbi
gian hai (02) ngay trubc thbi diem cupc hpp dien ra theo Bleu mau 01 tai Phu luc Quy
che nay. Trubng hpp npi dung de xuat dua vao cupc hpp de quyet nghi, ngubi de xuat
npi dung phai giii kem theo van ban de xuat va cac thong tin, tai lieu lien quan (neu c6).

5. Ngom cupc hpp hang quy, Chii tich HDQT to chuc cac cupc hpp khac ciia HDQT bM
cu khi nao neu xet thay can thiet vi Ipi fch ciia Tong cong ty.

6. Chii tich HDQT trieu tap hpp HDQT trong cac trubng hpp sau day:
a. Co de nghi ciia Ban Kiem soat hoac thanh vien dpc lap HDQT;
b. C6 de nghi ciia Tong Giam doc hoac nam (05) ngubi quan ly khac;
c. Co de nghi ciia it nhat hai (02) thanh vien Hpi dong quan tri;
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Cac de nghi phai dugc lap thanh ban, trong do neu ro muc dich, van de can thao
luan va quyet dinh thuoc tham quyen ciia HDQT.

7. Chii tich HDQT phai trieu tap hop HDQT trong thai han bay (07) ngay Ito viec, ke tu
ngay nhan dugc de nghi quy dinh tai khoan 6 Dieu nay. Trudng hgp khong trieu tap hgp
theo de nghi thi Chii tich HDQT phai chiu trach nhiem ve nhung thiet hai xay ra doi vai
Tong cong ty; nguai de nghi c6 quyen trieu tap hgp Hoi dong qu^ tri.

8. Thong bao mdi hgp:
- Chu tich HDQT hoac ngudi trieu tap hgp HDQT phki gui thong bao mdi hgp chto
nhat ba (03) ngay 1m viec trudc ngay hgp. Trudng hgp thay c^ thiet do yeu cau cua
cong viec, hoac theo de nghi cua T6ng Giam doc, Chu tich HDQT c6 the trieu ta^p hgp
HDQT trong thdi gian ngan han, thong bao hgp HDQT c6 the dugc gui ngay cho cac
thkih vien HDQT va cac Kiem soat vien. Thong bao hgp HDQT phai xac dinh cu the
thdi gian, dia diem hgp, chuong trinh, cac v^ de thao lu^ va quyet dinh, kM theo tai
lieu su dung tai cugc hgp va phieu bieu quyet ciia thanh vien.
- Thong bao mdi hgp HDQT c6 the gui bang giay mdi, dien thoai, fax, phuong tien dien
tu hoac phuong thuc khac va bao dam den dugc dia chi lien lac cua tung thanh vien
HDQT, cac Kiem soat vien dugc d^g ky tai Tdng cong ty.
- Ban Thu ky Tong cong ty chiu trach nhiem dto bao cac thong tin, tm lieu lien quan
den ngi dung cugc hgp dugc gui day du, dung han va dong thdi den cac thMi vien
HDQT va cac ben lien quan theo quy dinh. THUi

9. Chu tich HDQT hoac ngudi trieu tap gui thong bao mdi hgp va cac tai lieu kem theo
den cac Kiim soat vien nhu doi vdi cac thanh vien HDQT.
Kiem soat vien c6 quyen du cac cugc hgp HDQT; c6 quyen thao lu^ nhung khong dugc
bieu quyet.

10. Dieu kien tien hanh cugc hgp: Cugc hgp ciia HDQT dugc tien hMi khi c6 tir ba phan tu
(3/4) tong so thanh vien trd len du hgp. Trudng hgp cugc hgp dugc trieu tap theo quy
dinh tai khoan nay khong dii so thanh vien du hgp theo quy dinh thi dugc trieu tap 1^
thu hai trong thdi h^ bay (07) ngay ke tir ngay du dinh hgp 1^ thu nh4t. Trudng hgp
nay, cugc hgp dugc tien hMi neu c6 hon mot nua (1/2) so thanh vien HDQT du hgp.

11. ThMi vien HDQT dugc coi la tham du va bieu quyet tai cugc hgp trong trudng hgp sau
day:
a. Tham du va biku quyet true tiep tai cugc hgp;
b. Uy quyen cho ngudi khac den du hgp va bieu quyet theo quy dinh tai khoan 11 Dieu
30 Dieu le Tong cong ty;
c. Tham du va bieu quyet thong qua hoi nghj true tuyen, bo phieu dien tu hoac hinh thuc
dien tu khac;
d. Gui phi6u bilu quyet den cugc hgp thong qua thu, fax, thu dien tu.

12. Thao lu^, bieu quyet tai cugc hgp va thong qua nghi quyet ciia HDQT:
a. ThMi vien HDQT c6 quyen thao luan, neu quan diem ciia minh ve cac ngi dung ciia
Chuang trinh hgp va phai chiu trach nhiem ca nh^ ve nhung y kien nhan xet, danh gia,
phat bieu, bieu quyet ciia minh.
b. Cac th^h vien HDQT c6 quydn bao luu y kien ciia minh va yeu cau y kien bao luu
do dugc ghi trong bien b^ cugc hgp ciia HDQT.
c. D6 dM bao thong tin lam can cu bieu quyet, theo de xu4t ciia thanh vien HDQT hoac
ly do khac xet thay can thi8t, Chii tich HDQT c6 the mdi cac ben lien quan khong phai
thanh vien HDQT tham du cugc hgp va trinh bay cac y kien khi dugc yeu cau. Chi phi
mdi tham du cugc hgp quy dinh tai Khoan nay dugc chi tra theo quy dinh.
d. HDQT thong qua cac nghi quyet bang each tu^ theo y kien tan thanh ciia da so thanh
vien HDQT hoac ngudi dugc liy quyen c6 mat true tiep du hgp. Neu so phieu tan thMi
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va ph^ doi bang nhau thi quyet dinh cuoi cung thuoc ve phia c6 phieu bieu quyet cua
Chu tich HDQT. Moi thanh vien HDQT true tiep c6 mp vai tu each ca nhan hoac nguai
dugc uy quyen hop le dai dien cho thanh vien do tai cupc hop HDQT se c6 mot phieu
bieu quyet, c6 gia tri ngang nhau.
d. Cac thMi vien HDQT va nguoi dugc uy quyen tham du hop tu chiu trach nhiem xac
dinh va cong bo su lien quan Igi ich ciia thMi vien HDQT doi voi cac v^ de tham gia
bieu quyet de tu bo hay ti^p tuc thuc hien bieu quyet. Ket qua bieu quyet khong bi gioi
h^ hieu luc vi su lien quan Igi ich dugc phat hien sau khi nghi quyet ban hanh. Cac hau
qua phat sinh doi voi Tong cong ty, ben thu ba (neu c6) do viec khong tu choi quyen
bilu quyet nhu quy dinh tai Muc nay se do thMi vien HDQT lien quan chiu trach nhiem
boi thuong theo quy dinh.
e. Tuy truong hgp cu the, theo su thong nhat cua HDQT, cac nghi quyet cua HDQT
dugc bieu quyet thong qua bo phieu tai cugc hgp HDQT.

13. Uy quyen cho nguoi khac du hgp ciia thanh vien HDQT:
Thanh vien HDQT phai tham du day dii cac cugc hgp HDQT va chi dugc uy quyen cho
nguoi khac du hgp va bi8u quyet neu dugc da so thanh vien HDQT chap thu^.

Dieu 14. Bien ban hop va nghi quyet HDQT

1. Cugc hgp HDQT phM dugc ghi bien ban va c6 the ghi am, ghi va luu giu duoi hinh thuc
dien tu khac.

2. Bien ban cugc hgp:
a. Ngi dung cac cugc hgp ciia HDQT phai dugc Ban Thu ky Tong cong ty ghi chep trung
thuc va day du trong Bien ban cugc hgp theo quy dinh hien hMi, bao gom cac ngi dung
chu yeu sau day:
- Ten, dia chi tru so chmh, ma so doanh nghiep;
- Thbi gian, dia diem hgp;
- Muc dich, chuong trinh va ngi dung hgp;
- Hg, ten tung thanh vien du hgp hoac nguoi dugc uy quyen du hgp va each thuc du
hgp; hg, ten cac thanh vien khong du hgp va ly do;
- V4n de dugc thao luan va ket luan, bieu quyet tai cugc hgp;
- Tom tat phat bilu y kien cua tung thanh vien HDQT du hgp theo trinh tu diin bien cua
cugc hgp;
- Ket qua bieu quyet trong do ghi ro nhung thanh vien tan thanh, khong tan thanh va
khong CO y kien;
-  de da dugc thong qua va ty le bieu quyet thong qua tuong ung;
- Hg, ten, chir ky chu tga, nguoi ghi bien ban va cac th^ vien HDQT (hoac nguoi dugc
thMi vien HDQT uy quyen) du hgp. Tru truong hgp chu tga, nguoi ghi bien b^ tu choi
ky bien b^ hgp nhung neu dugc tat ca thMi vien khac cua HDQT tham du hgp ky va
CO day dii ngi dung theo quy dinh tai diem a Kho^ 1 o tren thi bien b^ nay c6 hieu luc.
b. Chu tga, nguoi ghi bien ban va nhung nguoi ky ten trong bien ban phai chiu trach
nhiem ve tinh trung thuc va chinh xac cua ngi dung Bien ban hgp.
c. Bien b^ hgp HDQT dugc lap bang tieng Viet va c6 the lap b^g tieng Anh; truong
hgp CO sir khac nhau vh ngi dung giua bien ban bang tieng Viet va bang tieng Anh thi
ngi dung trong bien ban b^g tieng Viet dugc ap dung.
d. Bien ban va cac tai lieu lien quan cua cugc hgp dugc chuyen den cac thmh vien
HDQT, Kiem soat vien, TGD va dugc luu tru theo quy dinh.

3. Nghi quyet, quyet dinh:
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a. Chu tjch HDQT hoac Nguai dugc liy quyen se thay mat HDQT ky cac nghi quyet,
quyet dinh dM bao the thuc theo quy dinh. Nghj quyet, quyet dinh ciia HDQT phai
phan anh chinh xac va day du cac noi dung dugc ghi tai Bien cugc hgp. Cac ngi
dung da dugc qayh nghi trong cugc hgp c6 the dugc ban hanh chung trong mot van ban
hoac tach rieng thanh nhung ban khac nhau.
b. Cac nghi quyet, quyet dinh sau khi da dugc ban hanh phai dugc cong bo, gui den cac
ben lien quan va luu tru theo quy dinh cung nhu dam bao tinh thuc thi day du, kip thai.

Dieu 15. Thong qua nghj quyet theo hinh thirc lay y kien bang van ban

1. Ddi vai cac van de ma Chu tich HDQT thay khong nhat thiet phai trieu tap cugc hgp
HDQT, Chu tich HDQT c6 the to chuc lay y kien cac thknh vien HDQT b^g van ban
dl quy8t dinh cac v4n dl thugc thim quyen. Viec to chuc lay y kien, xem xet phe duyet
trong vong muai (10) ngay \km viec ke tu ngay nh^ dugc Td trinh cua TGD hoac de
nghi ciia cap c6 th^ quyen, tru trudng hgp gia h^ theo quy dinh tai Kho^ 2 Dieu nay.

2. Phi8u \ky y kien, du thao nghi quyet va tai lieu lien quan va dugc chuyen den tung thanh
vien HDQT. Cac th^h vien HDQT tra Idi Phieu lay y kien trong thai h^ nam (05) ngay
\km viec kk tu ngay nh^ dugc Phieu lay y kien. Thai h^ bieu quyet c6 the dugc gia
h^ theo de nghi cua thMi vien HDQT va dugc Chii tich HDQT dong y.

3. Th^ vien HDQT c6 quy^n yeu c^u TGD, bg ph^ va ca nhan lien quan cung cap thong
tin, giai trinh, Ito ro cac v4n de lien quan den ngi dung liy y kidn. Chu tich HDQT xet
thiy can thiet, c6 the to chuc phien thao lu^, cugc hgp c6 su tham gia cua cac ben lien
quan dl lam ro thong tin truac khi bieu quyet. Cac y kien tai phien thao luan khong c6
hieu luc thay the Phieu bieu quyet da dugc phat hanh.

4. Cac thanh vien HDQT thuc hien bieu quyet b^g each danh dau vao Phieu lay y kien
theo dung quy dinh tai Bieu mau 02 tai Phu luc Quy che nay.

5. Tong hgp Phieu lay y kien va ban hkrih Nghi quyet:
a. Ban Thu ky chiu trach nhiem nhan va kiem Phieu lay y kien da bieu quyet va lap Bien
b^ t6ng hgp ket qua bieu quyet nhu Bieu mau 03 tai Phu luc Quy che nay. Viec kiem
phieu bieu quyet phai dugc dai dien Ban Kiem soat gi^ sat va ky xac nh^.
b. Bien ban t6ng hgp ket qua bieu quyet trinh Chu tich HDQT trong vong hai (02) ngay
lam viec ke tu thai diem nh^ du Phieu lay y kien tu cac thanh vien HDQT hoac het thai
h^ lay y kien, tuy theo dieu kien nao den truac.
c. Mot ngi dung lay y kien dugc xem la dugc thong qua khi c6 da so Phieu bieu quyet
d6ng y. Truang hgp so phieu ngang nhau thi quyet dinh cuoi cung thugc ve phia c6 y
kien cua Chu tich HDQT.

d. Nghi quy6t thong qua theo hinh thuc lay y kien b^g van b^ c6 hieu luc nhu cac nghi
quyet thong qua tai cac cugc hgp ciia HDQT. Nghi quyet dugc HDQT ban hMi l^ong
mugn ban hai (02) ngay ki tu khi nh^ dugc Bien b^ t6ng hgp ket qua bieu quyet.
d. Bien b^ kiem phieu, nghi quyet theo hinh thuc lay y kien bang van b^ dugc cong
b6, luu chuyen, luu tru theo quy dinh.

CHirONG V

BAO GAG, CONG KHAI CAC LOI ICR

Dieu 16. Trinh bao cac hang nam

1. Ket thiic nam tai chinh, HDQT phai trinh DHDCD bao cao sau day:
a. Bao cao ket qua kinh doanh ciia Tong cong ty;
b. Bao cao tai chinh;
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c. Bao cao danh gia cong tac quan ly, dieu hanh Tong cong ty;
d. Bao cao tham dinh ciia Ban Kiem soat.

2. Bao cao quy dinh tai cac diem a, b va c kho^ 1 Dieu nay phai dugc gui den Ban kiem
soat de tham dinh chm nhat la 30 ngay tnroc ngay khai mac cuoc hop DHDCD thuong
nien.

3. Bao cao quy dinh tai Dieu nay va Bao cao tai chfnh kiem toan phai dugc luu gitr tai try
so chinh ciia T6ng cong ty theo quy dinh hien hanh.

Bihu 17. Thu lao, thirong va loi kh khae cua thanh vien HDQT

Thu lao, thucmg va Igi ich khac cua thanh vien HDQT thuc hien theo Dieu 28 Dieu le
Tong cong ty va phap luat hien hanh.

Bieu 18. Cong khai cac loi kh lien quan

1. Thknh vien HDQT phai ke khai cho T6ng cong ty ve cac Igi ich lien quan cua minh, bao
g6m;
a. Ten, ma so doanh nghiep, dia chi try so chinh, nganh, nghe kinh doanh cua doanh
nghiep ma th^ vien HDQT c6 so huu phin v6n gop hoac c6 ph^; ty le va thai diem
so huu ph^ von gop hoac co ph^ do;
b. Ten, ma so doanh nghiep, dia chi try so chinh, nganh, nghe kinh doanh cua doanh
nghiep ma nhung nguoi c6 lien quan cua thanh vien HDQT cung so huu hoac so huu
rieng ph^ von gop hoac c6 ph^ tren 10% von dieu le.

2. Viec ke khai quy dinh tai kho^ 1 Di8u nay phai dugc thuc hien trong thai han 07 ngay
\km viec, ke tir ngay phat sinh Igi ich lien quan; viec sua doi, bo sung phai dugc thong
bao vai T6ng cong ty trong thai han 07 ngay lam viec, ke tu ngay c6 sua doi, bo sung
tuong ung.

3. ThMi vien HDQT nh^ danh ca nhan hoac nh^ danh nguai khac de thuc hien cong
viec duai mgi hinh thuc trong pham vi cong viec kinh doanh cua Tong cong ty deu phai
giai trinh b^ chat, ngi dung cua cong viec do truac HDQT va chi dugc thuc hien khi
dugc da s6 thanh vien con lai ciia HDQT chap thu^; neu thuc hien ma khong khai bao
hoac khong dugc sir chap thu^ cua HDQT thi tat ca thu nhap c6 dugc tu hoat dgng do
thugc ve Tong cong ty.

CHirONG VI

MOT QUAN HE CUA HOI BONG QUAN TRI

Bleu 19. Moi quan he giira cac thanh vien HBQT

1. Quan he giua cac thanh vien HDQT la quan he phoi hgp, cac thanh vien HDQT c6 trach
nhiem thong tin cho nhau ve van de c6 lien quan trong qua trinh xu ly cong viec dugc
phan cong.

2. Trong qua trinh xu ly cong viec ma thanh vien HDQT dugc ph^ cong chiu trach nhiem
chinh phai chu dgng phoi hgp xu ly, neu c6 van de lien quan den ITnh vuc do thanh vien
Hoi dong quan tri khac phy trach. Trong truang hgp giua cac thanh vien HDQT c6 y
kien khac nhau thi thanh vien chiu trach nhiem chinh bao cao Chii tich HDQT xem xet
quyet dinh theo thto quyen hoac to chuc hgp hoac lay y kien cua cac thanh vien HDQT
theo quy dinh cua phap luat, Dieu le, Quy che Quan tri ngi bg va Quy che nay.

Trang 10/12



3. Trong tnrdng hop c6 sir thay d6i trong Phan cong nhiem vu trong HDQT, cac th^ vien
HDQT phai giao cong vice, ho so, thong tin, tai lieu lien quan. Viec giao nay
phai dugc lap ban va dugc bao cao Chu tich HDQT.

Dieu 20. Moi quan he cua HDQT v6i Tong Giam doc

1. Voi vai tro quan tri, HDQT ban hanh cac nghi quyet dl TGD thuc hien. D6ng thai,
HDQT kiem tra, giam sat thuc hien cac nghi quyet.

2. Moi quan he giua HDQT vai TGD dugc thuc hien theo quy dinh cua phap luat, Dieu le,
Quy che qu^ tri ngi bg T6ng cong ty.

3. HDQT bao dto mgi dieu kien thuan Igi ve ca che, chinh sach, nguon lire de TGD ho^
thkih nhiem vu dugc giao.

4. Cac nghi quyet, quyet dinh cua HDQT c6 hieu lire bat bugc thi hanh. Trong truoug hgp
CO quan diem khac nhau giua HDQT va TGD ve mot v^ de, quyet nghi cua HDQT
dugc ban hMi la quyet dinh cuoi cung TGD phai tu^ theo. TGD dugc quyln bao luu
quan diem va mien trir trach nhiem doi vai cac hau qua phat sinh (neu c6) lien quan den
quyet dinh neu tren..

5. TGD chiu trach nhiem cung cap thong tin day du, kip thai theo yen cau cua thanh vien
HDQT de thuc hien nhiem vu dugc phan cong.

Dieu 21. Moi quan he cua HDQT voi Ban Kiem soat

1. Hoat dgng phoi hgp giua HDQT vai Ban Kiem soat dugc thuc hien theo quy dinh cua
phap luat, Dieu le, Quy che qu^ tri ngi bg Tong cong ty

2. HDQT ton trgng quy en kiem tra tinh hgp ly va hgp phap trong hoat dgng qu^ ly cua
BKS, dong thai tao dieu kien de BKS tien hanh kiem tra cac hoat dgng dieu hanh s^
xuat kinh doanh, trong ghi chep so sach ke toan va bao cao tm chinh cua Tong cong ty

3. HDQT tao dieu kien thu^ Igi cho cac Kiem soat vien trong qua trinh thuc hien cac
nhiem vu, quyen h^ ciia minh; dong thai, khi tiep nh^ cac bien ban kiem tra hoac bao
cao tong hgp cua BKS, HDQT c6 trach nhiem chi dao cac bg phan c6 lien quan khac
phuc kip thai.

4. Chu tich HDQT dto bao rang thong bao mai hgp, phieu \ky y kien cac thanh vien va
cac tM lieu kbm theo phm dugc gui den BKS cung thai diem va theo phuong thuc nhu
doi vai thanh vien HDQT.

5. Ngoai cac thong tin bao cao dinh ky, thanh vien BKS c6 the de nghi HDQT cung cap
cac thong tin, tM lieu ve cong tac qu^ ly, dieu hanh hoat dgng kinh doanh cua Tong
cong ty.

Dieu 22. Moi quan he cua HDQT voi to chire Dang, Cong doan, Hoi Cuu chien binh va
Doan thanh nien

HDQT phoi hgp va tao dieu kien dl t6 chuc D^g, Cong do^. Hoi Cuu chien binh va
Do^ thanh nien thuc hien tot chuc nang, nhiem vu, quyen han theo quy dinh phap luat,
Dieu le Tong cong ty, Dieu le cua cac to chuc nay tai Tong cong ty va cac quy che ph6i
hgp khac cua Tong cong ty.
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CHirONG VII

DIEU KHOAN THIHANH

Dieu 23. Dieu khoan thi hanh

1. Quy ch^ nay bao g6m bay (07) Chuang, hai muai ba (23) Di6u, da dugc thong qua ngay
28/4/2021 tai Nghi quy6t s6 134/NQ-DVKT-DHDCD cua Dai hoi d6ng C6 dong T6ng
congty.

2. Quy ch8 nay c6 hieu lire kk tu ngay Hoi d6ng quan tq ky ban h^ va thay th6 "Quy che
Ito viec cua Hoi dong qu^ tri Tong cong ty Co phan Dich vu Ky thuat Dau khi" ban
hMi ktm theo Quyet dinh so 87/QD-DVKT-HDQT ngay 28/3/2007.

3. HDQT thirc hien sua doi, bo sung Quy che va bao cao DHDCD thong qua theo quy dinh
hien hanh.

4. Trong truong hop c6 sir khong thong nhat giua Quy che nay voi Dieu le Tong cong ty,
Quy ch^ qu^ tri noi bo Tong cong ty ve cung mot de thi cac quy dinh cua Dieu le,
Quy ch6 quan tri npi bo se dugc uu tien ap dung. Cac ngi dung khac khong quy dinh
trong Quy ch6 nay thi ap dung theo quy dinh cua phap luat, Dieu le Tong cong ty va cac
nghi quyet cua DHDCD.

5. Cac thanh vien Hoi dong qu^ tri, Tong Giam doc, Pho Tong Giam doc, Ke toan trudng,
Truong Ban chuc n^g, Nguoi dai dien cua Tong cong ty tai Don vi va to chuc, ca nhan
CO lien quan ciia Tong cong ty Dich vu Ky thuat Dau khi Viet Nam, PTSC c6 trach
nhiem thuc hien Quy che nay./.
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BM-01

TAP DOAN DAU KHI QUOC GIA VIET NAM CQNG HOA XA ROl CHU NGHIA VIET NAM
TONG CONG TY C6 PHAN Doc lap - Tv do - Hanh phuc

DICH VU KY THUAT DAU KHI VIET NAM

S6: /HDQT-VBNB , ngay thdng ndm

PHIEU DE NGHI

Ve viec Bo sung noi dung hop HDQT

Kinh gm: Chu tich Hoi dong quan tri
T6ng cong ty 06 ph^n Djch vu Ky thuat Dau khi Viet Nam

-  Hp & ten Thanh vien HDQT:

-  cu Dieu le va Quy che quan tri npi bp cua Tong cong ty, tren co so Chuong
trinh hpp kem theo Gidy moi hpp Hpi dong qu^ tri s6 ^/GM-DVKT-HDQT
ngay / / toi d6 nghi b6 sung cac npi dung sau day vao cupc hpp Hpi dong
qu^ tri:

1/

Mug dlch: □ thao luan □ quy6t dinhn

2/

Mug dlch: □ thao luan □ quy6t dinh

Tran trpng./.

THANH VIEN HDQT
Noi nhan: (Ky, ghi ro ho ten)

Nhu tren;
-  Cac TV. HDQT;
-  BKS;
-  Liru: BTK.

Tdi lieu kem theo:

* Ghi chu: Truang hap noi dung di xudt dua vdo cuoc hop di quyit dinh, nguai de xudt ngi
dungphdi gui kem theo Du thao noi dung quyit nghi vd cac thong tin, tdi lieu lien quan (neu
c6).



BM-02

DOAN dAU KHf QUOC GIA VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
TONG CONG TY CO PHAN Doc lap - Tir do - Hanh phue

DICE VU KY THUAT DAU KHI VIET NAM

So: /DVKT-HDQT ngay thdng ndm.

PHIEU LAY Y KIEN

Ve vice

Kinh gui: Cac Thanh vien Hoi d6ng quan tri T6ng cong ty

Ngay , Hoi d6ng qu^ tri Tdng cong ty da nh^ dugc van s5 ve viec

Chu tich Hoi d6ng quan tri dh nghi cac Th^ vien Hoi d6ng qu^ tri cho y kiln
ve cac noi dung nay, cu the nhu sau:

Stt Noi dung lay y kien D6ngy
Khong
dongy

Y kien

khac

1.

2.

Y kien khac: (kien nghi tai muc nay chi c6 tinh tham khdo, ghi nhdnvdo noi dung Bien ban
tSng hop kit qua Idyy kiin, khong cd gia tri di tinh ty le biiu quyet theo quy dinh).

THANH VIEN HOI DONG QUAN TRI
(Ky va ghi rd ho ten)

Ly do lay y kien:

Cach thirc cho y kien:

Thoi han nhan y kien:

Tki lieu kem theo:

Cach thijc phan hoi va
hoac qua duong fax so
Petrovietnam, so 1-5 Le

D8 Hoi dong qu^ tri quyet dinh.

Lua chpn mot (01) trong cac phuong an bieu quyet (D6ng
y, Khong ddng y, Y kiln khac) cho tung noi dung l4y y
kiln va ky ten vao 6 tuorng umg; vilt vao 6 Y kien khac
trong tniong hop c6 y kien khac.

Truac gia, ngay thang .... nam ....

dia chi nhan y kiln: Y kiln gui true tilp phong bi dan kin
028.39102929 vl Ban Thu ky T6ng cong ty tai Toa nha
Duan, Quan 1, TP Ho Chi Minh.

Nai nhan:

- Nhu tren;

-BKS;

- Luu: VT, BTK.

TM. HOI DONG quan TRI
CHU TICH



TAP DOAN DAU KHI QUOC GIA VIET NAM CONG HOA XA HOI CHU NGIHA VIET NAM
TONG CONG TY CO PHAN Doc lap - Ty do - Hanh phuc

DICK VTJ KY THUAT DAU Kffl VIET NAM

/NQ-DVKT-HDQT ^ ngay thdng ndm

di/thAg

NGHI QUYET
Ye viec

HOI DONG QUAN TRI

TONG CONG TY CO PHAN DICK VU KY THUAT DAU KHI VIET NAM

Can cu Luat Doanh nghiep s6 59/2020/QH14 da dugc Qu6c hoi nuoc Cong hoa
Xa hoi Chu nghia Viet Nam thong qua ngay 17/6/2020 va c6 hieu lire kl tu ngay
01/01/2021;

C^ cu Di6u le ciia T6ng cong ty C5 phhn Dich vu Ky thuat Dm khi Viet Nam;

Xet ;

Tren co so Bien ban tdng hop Phidu bi6u quyet ciia cac Thmh vien Hoi d6ng
quan tri T6ng cong ty so ngay ,

QUYET NGHI:

Dieu 1.

Dieu 2.

Dieu Nghi quy6t nay c6 hieu lire tu ngay ky.

Dieu T6ng Giam d6c, chiu trach nhiem thi hanh Nghi quyet nay./.

TM. HOI DONG QUAN TRI

Nffinhan: CHU TICH

- Nhu Dieu ;

-  BKS,HDQT;

-  Luu:VT,BTK.



BM-03

TAP DOAN DAU KH QUOC GIA VIET NAM
t6nG CONG TY C6 PHAN

CONG HOA XA HOI CHU NGHIA VIET NAM
©oc lap - Tu* do - Hanh phuc

DICH VU KY THUAT DAU KHI VIET NAM

S6: /BB-DVKT-HDQT TP. Ho Chi Minh, ngay thdng ndm 2021

BIEN BAN

TONG hop PHIEU BIEU QUYET CUA THANH VIEN HDQT

Ye viec

Ten Doanh nghiep:

Dia chi:

Giay CNDKDN:

Thai gian tong hop:

Dia diem tong hop:

Tdng Cong ty 06 phan Dich vu Ky thuat Dau khi Viet Nam

Ldu 5, Toa nha Petrovietnam, so 1-5 Le Duan, Q.l, TP .ROM

S6 0100150577 do So KH&DT TP.HCM cdp.

gio ngay / /2021

phong T6ng Cong ty tai Lau 5, toa nha Petrovietnam

sl 1-5 Le Duin, Quan 1, ThMi pho Ho Chi Minh
ThMi vien c6 quyen - Ong -Chu tich HDQT

bieu quyet: - Ong - Thanh vien HDQT

- Ong - ThMi vien HDQT

- Ong - Th^ vien HDQT

- Ong - ThMi vien HDQT

Nguoi ting hop: - Ong, Ba - Thu ky HDQT

Nguoi giam sat: - Ong, Ba

- Ong, Ba

Ngay /.../2021, Chu tich Hoi d6ng qu^ tri da phat hanh Phieu \ky y kien
s6 /DVKT-HDQT d6 \iy y ki6n cac Thanh vien Hoi ddng quan tri v6 viec

3T

N

HU

(

Noi dung \ky y kiln va kit qua bilu quyet nhu sau:
1. Noi dung lay y kien thir 1:

1.1. Kit qua kilm phieu
+ S6 phieu phat hanh: phieu.

+ S6 phieu thu ve: phieu.
+ S6 philu bilu quyet dong y: /...
+ S6 philu bieu quyet khong dong y: .
+ Sl philu bieu quyet c6 y kien khac:

1.2. Noi dung kien nghi khac

H. Noi dung lay y kien thir 2:

(T- Trang 1/2



2.1. Ket qua kiem phieu

+ So phieu phat hanh: phieu.

+ So phieu thu ve: phieu.

+ So phieu bilu quyet dong y: /
+ So phieu bi6u quyet khong dong y: /..

+ So phieu bieu quyet c6 y kien khac: /.

2.2. Noi dung kien nghi khac

m. Cac Y kien bo sung, khac: (neu c6)

Kem theo Bien b^ tong hop nay la Phieu bieu quyet cua cac ThMi vien Hoi dong
qu^ tri Tong Cong ty Co phan Dich vu Ky thuat Dau khi Viet Nam.

CHU TICH HOI DONG QUAN TRI
(Ky va ghi ro ho ten)

NGirOl TONG HOP NGlTOl GIAM SAT

(Ky va ghi ro ho ten) (Ky va ghi ro ho ten)

Noi nhan:

-  Ban KS, HDQT, TGD;

-  Liru; VT, BTK.

Trang 2/2


